
 

 Booster Clubs and PTA/PTO Groups  

also available at wfisd.net  

 



Table of Contents  

Introduction  

I.  Formation, name and registration Annual self-audit Obtaining an Employer Identification Number (EIN) Becoming a tax-exempt organization Alternatives 

to tax-exempt status  

II.  Accounting Budgetary and oversight controls Controls over cash receipts and disbursements  

III.  Fund-Raising Raffles and Bingo Concession stands Individual student accounts Financial and legal responsibility  

 Sales Tax  

 Club meetings and coordination with school staff Booster Club meetings Working with school staff Field trips and transportation  
 

VI. Award restrictions  

The WFISD Foundation  

Sample Reports  

 Budget Form  

 Treasurer’s Report – page 1 Bank Reconciliation – page 2 Check Register – page 3  

 Fundraiser Status Report  



Introduction  

Community support organizations for extracurricular activities – or Booster Clubs – are a valuable complement to the school’s athletic, music, and academic 

competition programs. Their activities often provide additional financial resources and enrichment for the programs they support.  Every Booster 

organization in the District must be familiar with and conduct all its activities in compliance with requirements and limitations set out by the 

University Interscholastic League (UIL) in its Booster Club Guidelines. The full text of those Guidelines is available online at 

www.uiltexas.org/policy/booster-club-guidelines.  

This booklet supplements the information contained in those guidelines and communicates most of the WFISD rules for booster clubs that support its 

extracurricular activities.  Booster clubs exist to assist and support those activities, but they are adjunct organizations to the school.  They are neither 

sponsored by nor controlled by the District.  

I.  Formation, Name and Registration  

Any booster club formed to support a district extracurricular activity must have bylaws that address all the topics listed in the UIL Guidelines at “Written 

Policies”. For example, bylaws must contain the details of the rules of membership, the method used to elect officers and who is eligible to be an officer, who 

qualifies as a voting member and how votes are counted, method of notification of meetings, how often the club will meet, and other important rules 

specifying how the club will operate.  

The booster club must register with the District by providing a copy of its bylaws to the Superintendent or his/her designee before engaging in any activities 

other than those necessary to its formation.  The Superintendent or his/her designee will review the bylaws to make sure that all the required topics are 

addressed but does not have the authority to change the bylaws.  If the bylaws are incomplete, the booster c lub’s registration will be denied until the missing 

topics are included in the bylaws.  

The booster club name may include the program it supports – for instance “Band Boosters”, “Football Boosters”, “Drill Team Boosters” – and may include the 

name of the group or team it supports, but it may not include the school district’s name with the designation “ISD” or “Independent School  District” or “High 

School” or any other designation suggesting or stating that the Club is operated by the school district itself or any school campus.  

Typically booster clubs have at least four officers:  President, Vice-president, Secretary and Treasurer. At least two committees are recommended:  

nominating committee and audit committee. Special/Ad Hoc committees, usually temporary, may also be provided for in the bylaws and are helpful when 

needed for specific projects.  

All booster club officers must complete the volunteer registration for background checks. 
https://wfisd.ezcommunicator.net/edu/WFISD/login_form.aspx?app=0 

 
Annual self-audit  

Audit committee members should be independent from day-to-day financial activities. The club bylaws should address how often the audit committee may 

review records. Open access is recommended, as a review is sometimes advisable during or after a substantial fundraiser. However, at a minimum, at the 

end of the club’s fiscal year, the audit committee should conduct an audit of the club’s financial records. A report should be submitted to the general 

membership, and all members of the audit committee should sign a statement of agreement with the findings of the report. After the report is approved by the 

membership, a copy of the report must be provided to the Superintendent and/or the campus Principal. The primary objectives of the audit  

https://wfisd.ezcommunicator.net/edu/WFISD/login_form.aspx?app=0


are to:  
 Verify the accuracy of the Treasurer’s financial reports  
 Ensure that the club’s cash balances are accurate  
 Determine that established procedures for handling funds have been followed  
 Ensure that expenditures occurred in a manner consistent with the organization’s bylaws  
 Ensure that all revenues have been appropriately received and recorded to specific  

projects or fundraisers in accordance with the club’s direction.  

Audit of Funds 

The Superintendent or his/her designee may order an audit of all funds at any time that there is a cause for the records of the organization to be reviewed. 

 
Obtaining an Employer Identification Number (EIN)  

Every organization must have an EIN, even if it will not have employees.  Since booster clubs/parent organizations are separate entities from the District, 

they cannot use the District’s EIN. An EIN may be obtained by following instructions for Form SS-4 Application for Employer ID Number found on the IRS 

website http://apply.irs-form-ss4.com/ein-application/.  No fee is required for obtaining an EIN.  Booster clubs/parent organizations should not use an 

individual’s social security number to conduct the business of the organization.  

Becoming a Tax-Exempt Organization  

Although it is not a requirement for being a registered booster club, your group may want to take the steps necessary to become a nonprofit educational 

organization recognized by the Internal Revenue Service as exempt from taxation.  Information, forms, and answers to Frequently Asked Questions about 

nonprofit, tax-exempt organizations and how to become one are available online at www.sos.state.tx.us/corp/nonprofit_org.shtml. Additional information may 

be found at http://comptroller.texas.gov/taxinfo/exempt/index.html.  

Alternatives to Tax-Exempt Status  

It is recommended that each booster club apply for approval through the IRS as a 501(c) (3) organization.  Without this tax status, donations to the club are 

not tax-deductible for the donor. For fund drives for which this is an important factor, the club may want to consider arranging for an account with the WFISD 

Foundation.  The Foundation may also be able to provide assistance in accounting for funding projects which span more than one school year.  For further 

information, see the end of this booklet.  The Foundation may be contacted at (940) 235-1010.  

II. Accounting  

A Booster Club must establish and maintain a bank account in its own name to keep track of all revenues and expenses related to the booster club’s 

activities. This account is not a school account, and the club will be required by the bank to have an EIN (see Section I) to set up the account. The club may 

not use the District’s EIN for this or any other purpose.  It is recommended that checks require the signature and/or authorization of two club officers. Bank 

statements should be reconciled within 30 days of the date of the statement to ensure that possible inaccurate transactions are identified and communicated 

to the financial institution for correction.  



A WFISD employee may not have signature authority on a bank account for an outside organization of which he or she is the school sponsor.  A sponsor or 

District employee may not establish nor commingle funds belonging to an outside organization in a personal checking and/or savings account.  Employees 

of the WFISD Finance Office may not account for monies of an outside school-related organization in District bank accounts. Also, a sponsor or other WFISD 

employee may not maintain a safety deposit box for any money which is related to any school project or purpose. (ref. Activity Fund Manual Section 507)  

UIL guidelines and WFISD policy GE require that the Booster Club provide periodic financial reports to their membership itemizing all receipts and 

expenditures.  Generally, an itemized financial report should be presented at each regular meeting, incorporated into the official minutes, and a copy filed 

with the school principal. A suggested format for the report may be found at the back of this booklet.  The format is also available as an Excel file.  For a 

copy, contact the WFISD Finance Office at 940-235-1015 ext. 12011 or the Internal Auditor at 940-235-1006.  

Use of computerized accounting is recommended to promote accuracy, ease of reporting, and archiving of records. There are a wide variety of computerized 

accounting packages and spreadsheet programs such as Microsoft Excel available to assist the club in accurately accounting for financial transactions.  

Software packages should be evaluated based upon their ease of use, cost, required training, and transferability to forthcoming treasury officers.  

Budgetary and oversight controls  

Members should establish and approve a budget at the beginning of the school year.  The budget should take into account any funds remaining from the 

previous year, fundraisers planned for the current year, and how much reserved funds should be remaining at the end of the year to begin operations for the 

next year.  Actual receipts and disbursements should be compared to the budget as a component of the Treasurer’s monthly report.  Periodically, a 

financial recap of fundraisers in progress should also be included with the Treasurer’s report to assist the club in meeting goals for supporting their student 

group.  A suggested format for the budget is found at the end of this guide and on the WFISD website in electronic format.  

Controls over cash receipts and disbursements  

Bank deposits should be made at least weekly, but more often when the total receipts on hand exceed $250 or a lower limit set by the booster club. The use 

of night deposit boxes is highly recommended. Deposits must be supported by some type of record documenting the source and amount of funds 

collected (tabulation form, receipt copy, ticket sales form, concession report, etc.). This documentation must be provided to the audit committee as stated in 

the bylaws. Various forms are available for this purpose on the WFISD Finance webpage for Student Activities.  

Every effort must be made to balance funds collected the day of the event, prepare appropriate deposit documentation and submit to a bank night drop for 

deposit and safekeeping.  Money from concession sales should be handled in the same manner.  Counting of cash by two club members is recommended 

any time cash is collected.  



Disbursements should be provided for in the budget, either in the original budget or as amended by the membership.  All disbursements must be in 

compliance with UIL guidelines. A disbursement form/voucher signed by an officer other than the Treasurer, as provided for in the bylaws, should be used for 

all disbursements to signify the Treasurer’s authority to make the payment from club funds.  This documentation must be provided to the audit committee as 

stated in the bylaws.  Various forms are available for this purpose on the WFISD Booster Club webpage.  

Use of a debit card attached to the booster club bank account is strongly discouraged. Physical control of the card is difficult for the club to monitor, 

and adequate approvals and documentation are can be circumvented by spot purchases with the card. Checks which are blank in the amount or payee 

name should never be pre-signed by the Treasurer for any reason.  

Direct payments to District employees with booster club funds are not permitted. For example, if there is a purchase for which a coach wishes to be 

reimbursed, the coach should apply first to the campus principal for reimbursement.  If the principal approves the purchase, he/she will reimburse the coach 

through student activity funds and apply for reimbursement from the booster club if appropriate.  This is intended to assist the booster club in managing their 

line item budget by allowing the club more time to act on the request during regular business meetings.  
 
Provide the Superintendent or his/her designee with the following: 

 Yearly Budget 
 Meeting Minutes 
 Receipts and Expenditures (check register) 
 Treasures’ Report 
 Bank Reconciliations 
 Wish Lists 

  
III. Fund-Raising  

Financial assistance from booster clubs for the purchase of additional equipment, instruments or supplies related to the programs the Clubs support is one of 

the most valuable roles that Booster Clubs provide. When a Booster Club makes a direct cash contribution to the school district, the final decision on how the 

money will be used is up to the district.  The school will be glad to receive the booster clubs suggestions or recommendations for how the money should be 

spent, but the decision is ultimately a school decision, and it is not restricted by that suggestion or recommendation (WFISD Policy/Regulation GE).  

The Superintendent is solely responsible for the District’s UIL program and related activities, events and personnel. His/her designee in matters of 

fund-raising is the campus Principal. Before beginning any fund-raising activity, the president or designated representative of a Booster Club must submit a 

written proposal for the activity to the Principal that details (1) the time period for the fund drive, (2) the method by which the funds will be raised, and (3) 

whether or not students will be directly involved in the fund-raising.  If students will be involved, the proposal should state how much student time will be 

needed. The Principal will review the proposal and meet with the Booster Club president or representative to discuss any questions or concerns, including 

suggestions or recommendations for changes to the proposal.  For example, the Principal may request a change in the time period for the fund drive in 

order to avoid overlapping or competing fund drives.  Various forms are available for this purpose on the WFISD Finance webpage for Student Activities.  

The administration ordinarily will not authorize Booster Club fund-raising activities that will occur at school and potentially interfere with or detract from 

instructional time or that will require excessive student time outside of school. Only fund-raising activities that have received the administration’s written 

authorization may be conducted using the school district’s name or mascot/logo. 

 

The Booster Club cannot require members or students to fund-raise or raise a certain amount. For example, a student’s ability to attend a trip cannot be 

based on raising a certain amount of money. Fund-raising is an opportunity to generate revenue for the Booster Club as a group, not individuals. Therefore, 

revenues should be recorded in a group account where all members or students have the same opportunity to benefit equally from the revenues.   



Raffles and Bingo  

The school district is prohibited by Texas law from sponsoring or conducting any raffle or bingo game conducted for the purpose of raising money. However, 

there is a state Charitable Raffle Enabling Act (and also one for bingo) that allows “qualified nonprofit organizations” that support schools to conduct raffles 

under certain conditions.  A “raffle” is any activity that involves awarding a prize – anything of value from a cake to a car – to one or more people who have 

purchased a ticket or promised something that has value in exchange for a chance to win a prize.  

A “qualified nonprofit organization” may legally conduct a raffle to benefit the school district or a  

school program.  A Booster Club can conduct a raffle if it meets all of these requirements:  

 It has obtained an exemption from federal income tax from the IRS as a 501(c) (3).  

 It does not distribute any of its money to members or officers except as reasonable  

reimbursement for approved expenses.  

 It has been in existence with 501(c) (3) status for at least three years with officers  

elected by its members.  

 It is not an organization that lobbies to affect legislation or take sides in elections for  

public office, including trustee elections.  

An unauthorized raffle is considered gambling under the Texas Penal Code.  Conducting such a raffle is a Class A misdemeanor. Participating is a Class C 

misdemeanor.  For further information, visit www.texasattorneygeneral.gov/cpd/charities-nonprofits-charitable-raffles.  

Concession Stands  

Booster Clubs are one of the organizations that the district authorizes to operate the concession stands at events in order to raise funds for the organization.  

The Principal can provide detailed information about how often the Booster Club will have this opportunity and specific rules for operating the concession 

stands. Concession sales and certain other sales of food items outside the school day are exempt from tax under specific conditions.  A sales tax exemption 

certificate may be issued to the vendor when purchasing items for a qualifying event. For further information, visit 

http://comptroller.texas.gov/taxinfo/taxpubs/tx94_183.pdf. Booster Clubs are not generally exempt from state sales tax laws when selling non-food items 

such as t-shirts.  However, Clubs may issue a resale certificate to a vendor in lieu of paying tax to suppliers when purchasing taxable items to sell.  The 

Club must collect tax on the sale and remit the tax to the state, usually on a quarterly basis. For other general information on sales tax, visit 

http://comptroller.texas.gov/taxinfo/sales/st_webinar_courses_toc.html.  

Individual student accounts  

Funds raised by parents through booster club/parent organization activities must be used to benefit the organization as a whole.  Funds raised by the 

students and earmarked for individual student accounts are allowable.  

Financial and legal responsibility  

The District is not liable or responsible for any contracts or expenditures made by a booster club. Agreements for the purchase of goods to be resold for 

fund-raising are the responsibility of the booster club entering into the agreement, including snack foods and drinks purchased for re-sale at concession 

stands during athletic events. We encourage any booster club to obtain legal assistance before authorizing or signing any agreement or contract in the 

booster club’s name.  



The District cannot expend school district funds to pay any amounts due under such agreements or to represent a booster club in any legal action that may 

arise from the club’s activities.  

IV. Sales Tax  

Booster clubs who have applied for exemption are exempt from sales tax when making purchases. However, when making sales, sales tax must be 

collected.  Booster clubs that have obtained a sales tax exemption status from the Texas Comptroller’s Office may hold two “one day, tax-free” sales or 

auctions per calendar year. For the purpose of this exemption, one day is counted as 24 consecutive hours and a calendar year is the 12-month period from 

January through December. A fund-raiser qualifies for the “one-day, tax-free” sale/auction if all items are to be delivered on one day. However pre-orders 

may be accepted in advance of the delivery date without collecting tax. Each "one-day" sale/auction may not exceed 24 consecutive hours. Sales of items 

such as T-shirts, candles, cups, etc. are subject to sales tax when sold on days other than the two “one-day, tax-free” sale/auction days.  

For all catalog fund-raisers, a booster club is considered an agent of the vendor and, therefore, must collect sales tax for items sold that are taxable. 

Because all catalog fund-raisers are considered taxable, they cannot be considered as one of the two “one-day, tax-free” sales per calendar year.  Even in a 

catalog fund-raiser, some items may not be taxable. For instance, gift wrap is taxable, but cookie dough is exempt from sales tax by law. The vendor should 

be aware of these rules and remit the applicable sales tax to the Texas Comptroller’s Office.  

Items which become the personal property of the student (cheerleader uniforms, band t-shirts, etc.), even though connected with a school or organization, 

are not exempt from tax.  The individual is considered to be the “end user”, and he/she is not tax-exempt.  

Individual members of the athletic team, band, etc., may not claim exemption from the sales tax on the meals they purchase while on a school authorized 

trip. However, meals purchased by the organization for athletic teams, bands, etc. on authorized school trips are exempt from sales tax if the organization 

contracts for the meals.  The booster/parent organization must pay for the meals with a booster club/parent organization check.  

Any time the club claims a sales tax exemption on a qualifying purchase, an exemption certificate must be provided to the vendor. Exemption certificates do 

not require tax identification numbers to be valid nor is the vendor required by law to honor the exemption.  A blank exemption certificate form may be found 

at http://comptroller.texas.gov/taxinfo/taxforms/01-339.pdf .  

When imposing sales tax, the club has the option of:  

 Adding the tax to the item’s selling prices – thus, if the selling price of an item were $5.00  

and the tax rate were 8.25%, the club would collect $5.41 ($5.00 X 1.0825) from the buyer  

for each item sold.  

 Absorbing the tax in the item’s selling price – thus, if the item sold for $5.00 including tax,  

the club would retain $4.62 and remit $0.38 for sales tax. This is computed by dividing  

the total sales by 1.0825 (assuming a tax rate of 8.25%) to find the taxable sales amount,  

then subtracting this from the total sales amount to find the tax amount.  



The booster club need not collect sales tax on admission tickets, club memberships, and food and drinks sold at school functions.  For a more complete list 

of taxable and non-taxable items, and for information on remitting collected sales tax to the Texas Comptroller’s Office, go to 

http://comptroller.texas.gov/taxinfo/sales .  

V. Club Meetings and Coordination with School Staff  

WFISD Board of Trustees Policy GE and Regulation GE provide a comprehensive explanation of the role of booster clubs in enriching the students’ 

involvement in extracurricular activities.  District policies and regulations for student activities travel and contests/competitions are detailed in 

policy/regulation FMG and FMF, respectively.  A complete copy of each policy and accompanying regulation is found at www.wfisd.net following the link 

“Policy on Line”. A partial summary of the regulations follows.  

Booster Club meetings  

Booster clubs are welcome to hold their meetings at school facilities, in the evening or otherwise, after instructional activities are concluded. A club 

representative must submit a written request to the campus principal to schedule a time and place for a club meeting held on school property. Ideally, if the 

club has established a schedule for meetings, it can reserve times and places for regular use on a semester basis. The request should be submitted at least 

a week or two before or after the start of school for that semester. Requests for other meetings not on an established schedule should be submitted to the 

principal no later than one week before the requested date.  

Meetings can be publicized in the school newspaper and must be open to any resident of the community who wishes to attend.  Other methods of 

publicizing booster club meetings are at the discretion of the booster club; however, distribution in school mailboxes or to students through classroom 

teachers is not permitted.  As stated in the UIL Booster Club Guidelines, clubs should have minutes of every meeting that show what issues were discussed 

and what decisions were made. A copy of the minutes of each meeting must be filed with the school principal after each meeting.  

WFISD staff members may be officers of any outside school organization.  However, the principal, assistant principal(s) and secretary may not be officers of 

an outside organization (booster club, PTA, etc.) associated with their own campus.  (ref. Activity Fund Manual Section 507)  

The conduct of booster club meetings is under the control of the club and its bylaws, which should provide for discussion and decision-making in an orderly 

fashion that recognizes the importance of treating participants in the meeting with respect and civility.  Any booster club that does not maintain good order in 

its meetings will not be allowed to meet in school facilities.  

Working with school staff  

Coaches, directors and sponsors usually will be present at any booster club meetings so that they can provide any information the club may need to operate 

efficiently and appropriately, and so that the coach/director or sponsor will be fully informed about booster club plans and activities. A coach/director or 

sponsor does not have veto authority over a booster club decision, and a booster club does not have any authority over a coach/director or sponsor decision 

about the operation of the team or other activity.  Any disagreements between club goals and the coach/director or sponsor should be referred to the school 

principal.  



Most communications between booster clubs and school staff can and should take place at the booster club meetings. Individual members of booster clubs 

who have students in extracurricular activities, of course, may schedule meetings with school employees for discussions that are specifically related to their 

own child’s progress or conduct. These meetings must be scheduled during the teacher’s conference period and are treated like any other parent-teacher 

conference.  

The parent’s relationship to or position in a booster club must not be used to threaten, intimidate, or otherwise improperly influence any employee’s 

performance of his or her primary duties in the school district – teaching students the essential knowledge and skills of the district’s approved curriculum – or 

his or her performance of duties related to extracurricular activities.  Any violation of this requirement will endanger the booster club’s ability to continue as 

an authorized club working for the benefit of the program or activity.  

A booster club member who has a complaint about a coach/director or sponsor must follow the district’s established complaint policies to bring that matter to 

the attention of the employee and his or her supervisor. The procedure is outlined in Board of Trustees Policy/Regulation FNG viewable online at 

www.wfisd.net following the link “Policy on Line”.  The campus principal or the Superintendent will be happy to provide copies of those policies upon 

request.  

“Wish-Lists” – in addition to cash donations from a booster club to the school district, booster clubs often purchase specific items of equipment, 

instruments, or supplies to enhance the program or activity the club was formed to support.  Coaches/directors or sponsors must first present a list of 

desired items to the campus principal (as the Superintendent’s representative) and receive approval from the Principal before submitting the list to a booster 

club.  The principal in coordination with the Superintendent will have final authority to determine the items on the list.  

Field trips and transportation Student activities travel is governed by Board of Trustees Policy/Regulation FMG viewable online at www.wfisd.net 

following the link “Policy on Line”.  

School-sponsored field trips – booster clubs are encouraged to cooperate with teachers in the Fine Arts and Science programs in planning and 

implementing field trips that will further the instructional aims of the classes. Trips must be approved by the campus principal and student participants must 

comply with all school requirements for attending, including parent consent forms. The school will provide the transportation and all students and adult 

sponsors or chaperones must ride in the school transportation.  

Other school-sponsored trips – district policy requires that students traveling to any school-sponsored extracurricular activity use school-provided vehicles, 

such as buses or passenger vans. Those vehicles will be operated by school employees or contractors.  Policy FMG allows students to return from a school 

sponsored activity with a parent or other adult under certain circumstances, provided the coach/director or sponsor has granted permission and the parent 

has submitted a written request designating the alternate transportation.  

Other transportation involving students – if circumstances arise making it necessary for parents or other volunteers, including booster club members, to 

transport students in their private vehicles for a school-sponsored extracurricular activity, all drivers must possess a valid drivers’ license and insurance that 

meets the minimum liability requirements of state law.  A waiver form must be submitted to and approved by the chief academic officer in advance of the 

trip.    



Parents, booster clubs and booster club members are not agents of the school district when they transport students to activities that are not official 

school-sponsored field trips or extracurricular activities.  

VI. Award Restrictions  

The University Interscholastic League (UIL) has very strict limitations on the types of awards or benefits that student athletes and other student competitors 

can receive from their schools or booster organizations supporting the school activities.  As stated at the beginning of this booklet, all Booster Clubs must 

know about those restrictions and make sure that they are in complete compliance with UIL rules.  If a booster club has any question about a planned 

activity, award, or benefit for UIL participants, contact the athletic director, coach, fine arts director, or the chief academic officer.  

For further information on UIL rules, see www.uiltexas.org/policy/constitution. The General subtopic of the Constitution and Contest Rules contains a wealth 

of information.  For example, Subchapters N-O includes Section 480: Limitation of Awards and Section 481: Gifts or Awards to Sponsor or Coach.  

For more information, please contact the Office of the Superintendent at 940-235-1001.  



A Word About………  

The WFISD Foundation  

The WFISD Foundation is a charitable foundation qualified under IRS Section 501(c) (3).  As such, all donations to the Foundation are income 

tax-deductible by the donor.  

Booster clubs may request that donations made to the Foundation on their behalf be retained in a “donor-advised” account in their name.  The Foundation will provide 

reports of the balance of funds on deposit at scheduled intervals (quarterly, etc.) or on demand at no cost to the booster club.  Clubs who generate revenues only 

from sales or other projects for which the payer receives a benefit may not need a Foundation account.  However, a donor-advised account may be helpful if:  

 the club expects periodic donations which might be increased if donors were able to  

deduct the amount on their income tax return as a charitable contribution.  

 the club would like the security of a separate holding account for multi-year projects  

rather than retaining the designated funds in the bank account used for general  

operations.  

At such time as the booster club is ready to use the funds, the designated club officer will submit a request for funding to the Foundation in the form of a 

grant request. The process is simple, and in most cases the funds can be provided with little advance notice.  

The WFISD Foundation benefits only programs, students and organizations affiliated with Wichita Falls ISD.  If the booster club should disband or otherwise 

become dysfunctional, the members can have confidence that any remaining funds will only be used to benefit WFISD students.  

For further information, the WFISD Foundation may be contacted at (940) 235-1010.  



 



SAMPLE BUDGET FORM ________________________ BOOSTER CLUB School Year ________________  

 
Notes:  

Line #13 should never be less than line #28 If line #28 is equal to #13, lines #29 and #30 will be zero If line #28 is less than #13, enter the difference in Line 

#29 and/or #30.  

1  
Carry‐over funds in the bank account from the previous 

year  
  

2  Funds to be drawn out of WFISD Foundation reserves    
3  Membership dues    

4  

Fundraisers planned for this year: Fundraiser #1 ‐funds 

projected to be collected  
  

5  ‐less expenses of the project   
6  NET PROCEEDS   
7  Fundraiser #2 ‐funds projected to be collected    
8  ‐less expenses of the project   
9  NET PROCEEDS   
1
0  

Fundraiser #3 ‐funds projected to be collected    

1
1  

‐less expenses of the project   

1
2  

NET PROCEEDS   

1
3  

TOTAL FUNDS AVAILABLE    

1
4  PROJECTED EXPENSES Meeting expenses  

  

 1
5  

Banking fees   

1
6  

Postage   

1
7  

Accounting, filing fees, etc.   

1
8  

Printing & other communications   

1
9  

Website maintenance, computer programs, etc.   

2
0  

Total cost of club operations   

2
1 
2
2  

Supports Projects Planned: Project #1 – description Add 
lines to list detail costs as needed  

  

 

2
3 
2
4  

Project #2 – description Add lines to list detail costs as 
needed  

 

2
5 
2
6  

Project #3 – description Add lines to list detail costs as 
needed  

 



 



_____________________________________________ CLUB Treasurer's Report ‐All Accounts ‐Page 1 Date ____________  

 
15 16  

1  
Carry‐over funds in the bank account from the previous 

year  
  

2  Funds to be drawn out of WFISD Foundation reserves    
3  Membership dues    

4  

Fundraisers planned for this year: Fundraiser #1 ‐funds 

projected to be collected  
  

5  ‐less expenses of the project   
6  NET PROCEEDS   
7  Fundraiser #2 ‐funds projected to be collected    
8  ‐less expenses of the project   
9  NET PROCEEDS   
1
0  

Fundraiser #3 ‐funds projected to be collected    

1
1  

‐less expenses of the project   

1
2  

NET PROCEEDS   

1
3  

TOTAL FUNDS AVAILABLE    

1
4  PROJECTED EXPENSES Meeting expenses  

  

 1
5  

Banking fees   

1
6  

Postage   

1
7  

Accounting, filing fees, etc.   

1
8  

Printing & other communications   

1
9  

Website maintenance, computer programs, etc.   

2
0  

Total cost of club operations   

2
1 
2
2  

Supports Projects Planned: Project #1 – description Add 
lines to list detail costs as needed  

  

 

2
3 
2
4  

Project #2 – description Add lines to list detail costs as 
needed  

 

2
5 
2
6  

Project #3 – description Add lines to list detail costs as 
needed  

 

2
7  

Total cost of Support Projects   

2
8  

TOTAL FUNDS REQUIRED    

2
9 
3
0  

TOTAL FUNDS TO BE CARRIED OVER TO START NEXT 
YEAR Portion of above funds to be held in reserve in 
WFISD Foundation  

  



_______________________________________________________ CLUB Treasurer's Report ‐Page 2 BANK RECONCILIATION Date ____________  

 

1  
Carry‐over funds in the bank account from the previous 

year  
  

2  Funds to be drawn out of WFISD Foundation reserves    
3  Membership dues    

4  

Fundraisers planned for this year: Fundraiser #1 ‐funds 

projected to be collected  
  

5  ‐less expenses of the project   
6  NET PROCEEDS   
7  Fundraiser #2 ‐funds projected to be collected    
8  ‐less expenses of the project   
9  NET PROCEEDS   
1
0  

Fundraiser #3 ‐funds projected to be collected    

1
1  

‐less expenses of the project   

1
2  

NET PROCEEDS   

1
3  

TOTAL FUNDS AVAILABLE    

1
4  PROJECTED EXPENSES Meeting expenses  

  

 1
5  

Banking fees   

1
6  

Postage   

1
7  

Accounting, filing fees, etc.   

1
8  

Printing & other communications   

1
9  

Website maintenance, computer programs, etc.   

2
0  

Total cost of club operations   



 



_______________________________________________________ CLUB Treasurer's Report ‐Page 3 CHECK REGISTER Month ____________  

 
Total checks written this month $  1  

Carry‐over funds in the bank account from the previous 

year  
  



 



_____________________________________________ CLUB Treasurer's Report ‐Page ____ Report of Fundraiser 

_________________________________________  

Begin Date Projected End Date  

 
1  

Carry‐over funds in the bank account from the previous 

year  
  

2  Funds to be drawn out of WFISD Foundation reserves    
3  Membership dues    

4  

Fundraisers planned for this year: Fundraiser #1 ‐funds 

projected to be collected  
  

5  ‐less expenses of the project   
6  NET PROCEEDS   
7  Fundraiser #2 ‐funds projected to be collected    
8  ‐less expenses of the project   
9  NET PROCEEDS   
1
0  

Fundraiser #3 ‐funds projected to be collected    

1
1  

‐less expenses of the project   

1
2  

NET PROCEEDS   

1
3  

TOTAL FUNDS AVAILABLE    

1
4  PROJECTED EXPENSES Meeting expenses  

  

 1
5  

Banking fees   

1
6  

Postage   

1
7  

Accounting, filing fees, etc.   

1
8  

Printing & other communications   

1
9  

Website maintenance, computer programs, etc.   

2
0  

Total cost of club operations   

2
1 
2
2  

Supports Projects Planned: Project #1 – description Add 
lines to list detail costs as needed  

  

 

2
3 
2
4  

Project #2 – description Add lines to list detail costs as 
needed  

 

2
5 
2
6  

Project #3 – description Add lines to list detail costs as 
needed  

 


